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Background

The Invercargill City Council Archives
(ICCA) houses records from Waihopai
Invercargill and the surrounding Murihiku
Southland District.

A new modern facility was completed in
2008 to accommodate  growing
donations from the community, and in
2014 the Archive was accredited as an
approved repository. This enables the
Archive to manage and care for public
records on behalf of Archives New
Zealand.

The aim of the Archive is to build and
maintain a comprehensive collection of
archival material relevant to the history,
development, and people of the region.

What are Archives?

An archive is an item of any format or
media that contains unique information
that would be difficult to find elsewhere.

The Archive holds records from

¢ Invercargill City Council

¢ Voluntary groups
Sport and recreational groups
Cultural and religious organisations
Schools
¢ Local businesses
Individuals and families

Types of items held include
¢ Minutes and agendas
e Financial and legal records
e Maps and plans
e Photographs
e Registers
e Correspondence and diaries
e Ephemera i.e. posters, programmes

How can | Donate Material?

All offers of donation are appreciated.

If wishing to make a donation, we ask
that you contact us first so that
arrangements can be made to view the
material for a preliminary appraisal
assessment.

A Community  Archives Donation
Agreement will need to be signed as a
formal record of the donation.

Appraisal

Donations are appraised to fit within the
scope of the ICCA Collections Policy. A
copy of this can be obtained from our
website or from Archives staff.

The policy takes into consideration
geographic collecting scope, condition,
format, and public access and use.

ltems are appraised for their long-term
evidential, informational and/or historic
value.

Digital Records

The Archive accepts both born-digital
and digitised records, including digitised
items where the donor keeps the
original.

All digital records must meet standard
appraisal criteria and recommended
digital standards.

Restrictions

The Archive aims to provide easy public
access to its holdings, but some items
may be restricted for sensitivity or
preservation reasons.

Staff can provide guidance on applying
for access to restricted material, and
arrange for copies of records too fragile
to handle.

Copyright

Donating items to the Archive does not
remove the intellectual right of
copyright from the copyright holder.
ICCA will only provide copies of those
archives still under copyright for the
purposes set out in The Copyright Act
1994, or as the copyright holder has
authorised in writing.

Research services

The Archive offers a remote research
service in conjunction with the library.
Please contact Archives staff directly
or visit our website to fill in a Research
Request form.

See our website for a list of fees and
charges relating to research and
digitising.

Access

The Archive facility is located at the
Invercargill Public Library and is open
by appointment. Please contact
Archives staff to arrange a time.

There is no charge to view archives in
our Reading Room. You may
photograph items yourself or copies
can be supplied for a fee.

Archives Catalogue

Discover our collections and view
digitised material by searching the
Archive and Oral History Repositories
on our catalogue, ArchivesSpace.

Contact us if you are unable to find
what you are after as some items are
still awaiting cataloguing.
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